AxtmonepHoe oomiecTBo «ABUDJI»
«[lomoxeHue mo paboTe ¢ MePCOHATEHBIMU TAHHBIMUY

1.1.

1.2.

1.3.

«YTBepKICHO»

MIPUKA30M F€HEPAIBHOTIO AUPEKTOpa
AO «ABUDJI»

Ne 06/0/] ot 01.06.2017 T.

IToJs10:xeHue MO paﬁoTe C MEPCOHAJIBbHBIMHA JAaHHBIMHA
(aboHEHTOB, B TOM YHCJIC MOTCHIIMAIBHBIX a00HEeHTOB AO «ABUDJI»)

1. OcHoBHBIE OJIOKEHUSHA

[Tonoxenue 1o paboTe C MepcoHaJIbHbIMH JaHHbIMH (manee — I[lomoxkeHue) B
AO «ABUDJI» ompenensieT OCHOBHBIE MPUHIIMIIBI, €N, YCIOBUS M MOPSAIOK 00paboTKH
NEPCOHANBHBIX JaHHbIX, HEPEYHU CYOBEKTOB M 00pabaThIBAEMBIX NEPCOHATBHBIX JaHHbIX,
ux cocras, aeiictBusi AO «ABUDJI» mpu o06paboTke MEpCOHATBHBIX AaHHBIX, MPaBa
CyOBEKTOB IEPCOHANIBHBIX JAaHHBIX, a TaKxke peanusyemble B AO «ABUDJI» TpeboBanus k
3alllUTe NEPCOHATIBHBIX JaHHBIX.

[MonoxxeHue o pabote nepcoHanbHbIMU TaHHBIMH B AO «ABUDJI» (nanee — OOIecTBO)
pacmpocTpaHsieTCsl Ha IepcoHalbHBIC JaHHBIE, oOpabareiBacmble B OOmecTBe ¢
UCIIOJIb30BAaHUEM CPEJICTB ABTOMATU3ALMHU U/UITH O€3 HCII0JIb30BaHMsI TAKUX CPEJCTB.
[Tonoxenue pa3paboTaHo BO UCTIOTHEHUE TpeOoBaHu DenepabHOTO 3aKOHA OT 27 WIS
2006 1. Ne 152-®3 «O mnepcoHanbHBIX JaHHBIX», denepanbHOro 3akoHa OT
25 mronst 2011 1. Ne 261-d3 «O BHeceHmnm wu3MeHeHUd B DenepanbHbi 3akoH «O
MEePCOHANIBHBIX JTAaHHBIX», ocTaHoBNeHUs [IpaBurenscTBa Poccuiickoit deneparuu ot 15
centsa0ps 2008 1. Ne 687 «O06 yrBepxkaeHuu [lonoxenus 06 0coOEHHOCTIX 00pabOTKU
NEPCOHANBHBIX JaHHBIX, OCYLIECTBIsIEMON 0€3 MCIOIb30BaHUS CPEACTB aBTOMATH3aLUN»,
noctaHoByienus [IpaButennbctBa Poccuiickoit ®@enepanun ot 17 HosiOpst 2007 1. Ne 781
«O06 yrBepxnaenun [lomoxxenus o6 obOecreueHUH OE30MACHOCTH MEPCOHATBHBIX JTaHHBIX
npu ux 00paboTKe B HMH(OPMAIMOHHBIX CHUCTEMAax IEPCOHANbHBIX JAHHBIX», MpUKa3a
OCTIK Poccun, ®Cb Poccun, Munundopmessasu Poccun ot 13 despans 2008 .
Ne 55/86/20 «O6 yrBepxaenuu Ilopsiaka npoBeaeHus KiacCUpUKaluu HHOOPMALIMOHHBIX
CUCTEM NEPCOHAIBHBIX JTAaHHBIX» U B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 27 U0
2006 1. No 149-®3 «O6 wHpopmanuu, WHPOPMAIUOHHBIX TEXHOJOTHSIX W O 3alIUTe
uHpopmanuu», ¢ yderoM TpeboBanuii Koucturyuumm Poccuiickoit ®enepanyu,
3aKOHOJIaTEJIbHBIX M WHBIX HOPMAaTHBHBIX IPaBOBBbIX akTOB Poccuiickoit denepanun B
00J1aCTH MEePCOHABHBIX JaHHBIX.

Hactosmee IlonoxeHue ciayKUT OCHOBOHM Il pabOThl C MEPCOHAIbHBIMU JaHHBIMU
[TorennuanbHbIX aO0OHEHTOB M AOOHEHTOB, KOTOpPBHIM OOIIECTBO OKAa3bIBACT YCIYTH
(TenemMaTuyecKue YCIYTH CBSI3H, YCIYT'M CBSA3M IO NEpenadye JaHHbBIX, YCIYTH CBSI3U JUIS
1esiel KaOeIbHOTO BEIaHHs U UHBIE YCIYTH).

1.4. TepMuHBI 1 ONpEIETCHUSA:

AOOHEHT — (U3MUECKHE WIM IOPUAWYECKHE JIUIA, TOJIb30BaTEeNId YCIyraMH CBSI3H, C
KOTOPBIMHM 3aKJIFOUE€H COOTBETCTBYIOIIMN JOrOBOp Ha OKa3aHUE YCIYyTI CBA3M IpHU
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BBIICTICHUH JUIsl OTUX ILenei abOOHEHTCKOrOo HOMepa WM YHUKAJIbHOTO KoJia
uacHTU()UKAINH;

I[MoreHunanbHble a00HEeHTbl — (U3MYECKHUE WM IOPUAUYECKHE JIHIA, KOTOPbIE I10
ycraHoBieHHOW B OOmectBe dopme ohopMHIM M MOAATM 3asABICHHE O 3aKIIOYCHUU
JIOTOBOpA Ha OKa3aHME YCIIYT CBSA3H WM 3as8BKY Ha MOJIKIIOUYCHHE;

Cy0bekThl MepCOHANBLHBIX JJAaHHbIX — [loTeHIManbHble a0OHEHTHI, AOOHECHTHI
OO61ecTBa, a Tak)Ke UHbIE MPaXKAaHe, COCTOSIIME B ITPaXX1aHCKO-TIPABOBBIX OTHOILICHUSX C
OO0111eCTBOM;

Ilepconanbubie qanHbie (1ajee - [1JIH) — mobas uHGOPMALIKS, OTHOCSIIASACS K TPAMO
WIM KOCBEHHO OMNPEACTICHHOMY WM ONpeensieMoMy (GU3UIECKOMY, IOPUANYECKOMY JIUITY
(CyOBEKTY MepCOHANIBHBIX JaHHBIX), HeoOxoaumas OOIIECTBY B CBSI3U C HCIIOJTHECHUEM
0053aTeNbCTB 10 JOTOBOPaM Ha OKa3aHUE YCIYT CBS3H;

O0padoTka mepcoHAJBHBIX JaHHBIX — JII000€ IelicTBUE (Onepanus) Wik COBOKYITHOCTb
neiicTBuil (oneparuii), COBEpIIAEMbIX C UCIIOIb30BAHUEM CPEJICTB aBTOMAaTU3AIMK UK O€3
UCIIONIb30BAaHUsl TAaKUX CPEJICTB C TMEPCOHANBHBIMHU JIaHHBIMH, BKJIO4Yasi cOOp, 3aIlucCh,
CHCTEMAaTH3allll0, HAKOIUICHHWE, XpaHeHHWe, YTOYHEeHHe (OOHOBIICHHE, W3MEHEHHE),
U3BJICYCHHE, HCIIONBb30BaHKE, IMepeaady (pachpocTpaHeHue, MpeaoCTaBleHUE, AOCTYII),
o0e3nuurBaHue, OJIOKUPOBAHUE, YAIEHUE, YHUUTOXKEHUE IEPCOHAIbHBIX TAHHBIX;
PacnpocTpaHenne nepcoHAJbHBIX JAHHBIX — JICHCTBUS, HAIllPaBJICHHbIE Ha PACKpPBITHE
NEPCOHAIBHBIX JaHHBIX HEONPEEIEHHOMY KPYTy JIULI;

IIpenocraB/ienne NMEePCOHANBbHBIX JAHHBIX — JICHCTBUS, HANPaBIEHHBIE HA PACKPBITUE
NEPCOHAIBHBIX JAHHBIX ONPEEICHHOMY JIMILY WA ONPEEIIEHHOMY KPYTy JIULI;
bioknpoBaHue TmepCOHAJBHBIX JAAHHBIX — BpPEMEHHOE IpeKpalieHne o0paboTKu
NEPCOHAIBHBIX JAHHBIX (32 HMCKIIIOUEHUEM CIy4yaeB, €ciau 00paboTka HeoOXxoauma Juis
YTOYHEHUS NEPCOHANIBHBIX JTAHHBIX);

YHUUTOKeHNe ePCOHATIBbHBIX JAHHBIX — JIEUCTBUSA, B PE3YJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBHUTbH COJIEp’KaHHE MEPCOHATIBHBIX JAHHBIX B MH(POPMALMOHHOM
CHUCTeME TMEepPCOHAIBHBIX JaHHBIX M (WIKM) B pE3yNbTaTe KOTOPBIX YHHUYTOXKAKOTCS
MaTepuaibHble HOCUTEIH MEPCOHATbHBIX JaHHBIX;

OOe3iMuMBaHNe NEPCOHAJIBHBIX [JaHHBIX — JCHCTBHs, B pe3yjibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM 0€3  HCMOJb30BaHUS JIONOJHUTENIBbHON HMHpOpMAIUH
ONpeNeNUTh  MPHUHAIEKHOCTh IEPCOHAIBHBIX  JAaHHBIX KOHKPETHOMY  CYOBEKTY
NEPCOHAIbHBIX JaHHbBIX.

3ammMTa NepcoHANbHBIX JAAHHBIX — KOMIUIEKC Mep (MpPaBOBBIX, OPraHU3ALMOHHBIX,
TEXHUUYECKHX), HANpaBICHHbIA Ha 3alllUTy MEPCOHAJBHBIX JAHHBIX OT HEMPaBOMEPHOIO
WIA CIy4ailHOrO JOCTyNa K HHM, YHUYTOXXEHHs,  W3MEHEHHs,  OJIOKUPOBaHMS,
KONUPOBaHUS, NPEIOCTABICHUS, PAaCHPOCTPaHEHUsI MEPCOHANBHBIX JTAaHHBIX, a TAKKE OT
VHBIX HEMPABOMEPHBIX JEMCTBUI B OTHOLIEHUH NIEPCOHANIBHBIX TaHHBIX;
KonduaeHunaabHOCTh NePCOHANBHBIX [JaHHBIX — 00f3aTeNbHOE YCIOBUE JUIS
COONIIOJIEHUsI ~ HA3HAUYEHHBIM  OTBETCTBEHHBIM  JIUIIOM, MOJYYMBIIUM  JIOCTYNl K
NEPCOHAIBHBIM JTaHHBIM, TPeOOBaHME HE JIOMYCKAaTh UX paclpocTpaHeHHsl 0e3 coriacus
CyObeKTa MepCOHANBHBIX JaHHBIX UM HHOTO 3aKOHHOT'O OCHOBAHUS,

JlokaJbHbIH HOPMATHBHBIN AaKT — HOPMAaTUBHBIM aKT, NpUHATBIH B OOIecTse,
YCTAQHABJIMBAIOUIMM €AMHBIE HOPMBI W TpaBWia, o0Os3aTeNbHble Ui HCIOJHEHUS
pabotHrkamu OOIIECTBA.
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2. lean u npuHuunbl 06padorku I1/1n

2.1. Ilenu o6padoTku [1/1H:

2.1.1. O6pabotka [1JIn B O01IecTBe OCYIIECTBISETCS B IEIISX:

- HCIIOJIHEHUE TIOJIOKEHUI 1 HOPMATHUBHBIX aKTOB, YTBEPKIEHHBIX Poccuiickoit
®Denepauueii;

- IPEIOCTABJICHUE YCIYT CBSI3U, HUCIOJIHEHUE 00s3aTelbHBbIX TpeOoBaHUII B 00jacTu
CBSI3M U JIMIICH3WMOHHBIX YCJIOBHIA, a TAKKE BBITIOJTHEHUE HHBIX TPeOOBaHUI
3akoHozaarenbcTBa PO B 0bnacTu cBsi3y;

- oOecrieueHHs HaIISKAIeTO UCIIOTHEHHSI 005I3aTEeNIbCTB 10 IOTOBOPaM, 3aKIIOYCHHBIM
C CyObEeKTaMHU MePCOHATbHBIX TAHHBIX.

2.2. [Mpuntunst oopadoTku I1/1H:

2.2.1. O6pabotka [1/ln momxHa OCYHIECTBIATHCS HA 3aKOHHOM U CIIPaBeIJINBOM OCHOBE;

2.2.2. Ob6paborka II[lH mopKHA OTrpaHUYMBATHCS JIOCTHDKEHHEM KOHKPETHBIX, 3apaHee
onpeAenéHHBIX U 3aKOHHBIX Iienell. He nomyckaercs obpabotka [1/1H, HecoBmecTrMast
¢ uensimu coopa I1/1H;

2.2.3. He pmomyckaercsi o0benuHeHue 6a3 naHHbIX, comepxamux [1J{H, o0paboTka KOTOpPHIX
OCYIIIECTBIISICTCS B IICIIIX, HECOBMECTUMBIX MEXKy COOOM;

2.2.4. OO6pabotke nomiexar Toiabko [1/1H, KoTopbie OTBEUarOT LEIsIM X 00pabOoTKH;

2.2.5. Tlpu obpabdotke [1/[H momKkHBI OBITH OOecIiedeHbl TOUHOCTH [1/[H, a B HEOOXOUMBIX
CIIy4asiX ¥ aKTyaJIbHOCTb IO OTHOILIEHHIO K 11esisiM 00paboTku [1/1H;

2.2.6. Xpanenuwe II/lH mOMKHO oOCYIIECTBIATHCS B (popMe, TO3BOJISIIOIICH OIPENEIUTh
cyonekta [1/IH, He monbiie, yeM 3Toro TpedyroT nenu odpadotku I1JIH, ecnu cpok
xpanenusi II/lH He ycraHOBiEeH (eaepasbHbIM 3aKOHOM, JIOTOBOPOM, CTOPOHOM
KOTOpOT0, BBIFOJOMpUOOpETaTeIeM WIM TOPYYUTEeNeM [0 KOTOPOMY SIBISIETCS
cyobexT I1/1H;

2.2.7. OOpaGatbiBaemble [IJIH moanexaT YHMUYTOXKEHHIO JIMOO OO0E3IMYMBAHUIO T10
JTOCTHIKEHUH Tesield 00pabOTKHU WM B cllydae yTpaThl HEOOXOJUMOCTH B JOCTHKECHUU
ATUX LEJIEH, €CIIM NHOE HE MPETYCMOTPEHO JEUCTBYIOIIMM 3aKOHOIATEIHCTBOM PD.

2.3. Bce I1/In caenyer momyuath oT camoro CyOwekta IT[{H. Ecnmu ITJJln CyObekra MOXKHO
MOJIYYUTh TOJIBKO Y TpeTheil cTopoHbl, TO CyOnekT [1/IH nomkeH ObITh yBeTOMIIEH 00 3TOM
WM OT HETO JJOJKHO OBITh MOJYYEeHO COTIacue.

2.4. Corpymaukn OOmecTBa W WHBIE JHNa, NodXydnBmme poctyn kK IIJIH, oOs3aHBl He
pacKpbIBaTh TPETHHUM JIMIIaM U HE pacnpocTpanaTts [1J{n 6e3 cornacus cyowekra [1/1H, ecnu
WHOE HE MPETYCMOTPEHO 3aKOHOAATENHCTBOM PO.

3. Oo6pabdorka u coctas I1/{n

3.1. Kareropuu cyowsexros [1][H:

3.1.1. TloreHnuumanbHble aOOHEHTHI ((PHU3MUECKHE WIM IOPUAMYECKHE JIMIA, HMEIOIIe
HaMepeHHe 3aKIT0YnTh ¢ OOIIECTBOM JIOTOBOP Ha OKAa3aHHE YCIIYT CBSI3H);

3.1.2. AGonentsl OOmiectBa (pu3MUecKue WIM OPUIMYECKHE JMIA, 3aKIIOYMBIIME C
OO6111ecTBOM JIOTOBOPBI HA OKA3aHUE YCIYT CBS3H);

3.1.2. TlpencraButeneit AGoneHToB OOmecTBa ((HU3MUECKUX JIUI, BBHICTYHAIOMIMX OT JIMIA
(GU3NIECKUX WM FOPUINIECKUX JIUI] HA OCHOBAHUH JIOBEPEHHOCTH);

3.1.3. KontparentoB OOriectBa ((hU3HUECKUX JIHII, OCYIIECTBISIONINX BBIOJHEHHUE PabOT
u/Wii OKa3aHue yCIayr Ha OCHOBaHUM JOroBopa ¢ O0mecTBoM);
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3.1.4. PykoBoautenel u/umu pabOTHUKOB KOHTPAreHTOB IOPUINICCKUX JIUIT,
3.1.5. VYupenureneit AGOHEHTOB U KOHTPAreHTOB.

3.2

3.3.

3.4.

3.5.

3.6.

3.7.

KoMmiekT J0KyMEHTOB, COMpOBOXIAOUIMil mporecc odopmieHuss AOOHEHTOB, NpU
3aKJIFOYEHNA C HHUMHU JAoroopa omnpexaeieH llocrtanosinennem IlpaButensctBa PO ot
10.09.2007 r. Ne 575 «O0 yTBepKACHUHU ITPaBUJI OKA3aHUS TEIEMATHYECKUX YCIYT CBS3H» U
[TocranoBnenuem IIpaBurenscrea PO ot 22.12.2006 1. Ne 785 «O6 yrBepxnenun [IpaBun
OKa3aHHUs YCIYT CBSI3U JUIS L€l TeIeBHU3MOHHOIO BelllaHus M (WiIM) paguoBelaHus». B
JOTOBOPE ¢ AGOHEHTOM JIOJDKHBI OBITh YKa3aHbI CIEAYIONINE cBeieHus 00 AGOHEHTE:
e Ui TpaxkJIaHWHA - Qamuidsg, UM, OTY4eCTBO (NIPU HAJIM4YMHU), JaTa U MECTO
POXKICHMUSI, PEKBU3HUTHI JOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTB;
® Ul IOPUAWYECKHX JUI — (aMUIIHs, UMs, OTYECTBO (MIPH HAJMYWHU) MPEACTABUTEISA
IOPUIMYECKOTO JIMIA, a TaKXe CBEACHUS O JOKYMEHTE, MOITBEPXKIAIOLIEM €ro
MOJHOMOYMS (AOBEPEHHOCTh WM COOTBETCTBYIOIIEE pEHICHHE €IUHOIUYHOTO
MCIIOJIHUTEJILHOTO OpPraHa), a Tak’Ke€ OCHOBHOM IOCYJapCTBEHHBIN perucTpaliiOHHbIHN
nomep (OI'PH);
e Ul WHAWBHIYAIBHBIX NpEANPUHUMATENCH - (ammaus, ums, oT4ecTBO (TpH
HAJIMYMK), JaTa ¥ MECTO POXKICHHS, PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh, @ TaKXK€ OCHOBHOH TOCYIapCTBEHHBIH PErHCTPAIMOHHBIA HOMEP
UHIMBHyaIbHOTO ipennpuauMaress (O PHUAILT).
['paxknanuH m0pu Tojade 3asBICHHUS O 3aKIIOYEHUH JOrOBOpa, a TaKKe B MOMEHT
oopmIeHHs OrOBOpa MPEABSIBISIET JOKYMEHT, YAOCTOBEPSIOMIUI €r0 JIUIHOCTD.
Opuanueckoe nuio mpu Mojaaye 3asBICHUS O 3aKIIOYEHUU JOTOBOpa MPEAbSBIISET
JOKYMEHT, TIOATBEPKIAIOIINN TTOJTHOMOYHS MIPEICTaBUTEIISA, TIOAMMUCHIBAIONIETO JOTOBOD, a
Takxe konuto ceunerensctsa OI'PH.
WuauBuayaIbHBIH TIPEIIPHHUMATETh TPHU IOJade 3asBJICHUS TPEABSBISCT JTOKYMEHT,
yJIOCTOBEPSIOUINM €ro JUYHOCTh, a TAaK)KE KOIMHI0 CBHUJETENBCTBA O T'OCYJapCTBEHHOMH
pEerucTpaIyy B Ka4ecTBE MHINBUAYATEHOTO IPEAIPUHIMATEIS.
B cocras I1/11, oOpabaTsiBaeMbIx B O01IECTBE, BXOAUT CIIEAYIOIIEE:
- (aMums, UMs, OTYECTBO (IIPU HAJIUYUHUN);
- MEcCTO, TOJ U 1aTa pOXKACHHUS;
- aJpec MecTa MOAKIIOYEHUS;
- ajipec MecTa MpOKUBAHU/PETUCTPALIUY;
- TIacTIOpTHBIE MaHHBIE (cepwsi, HOMEp, KeM M KOTJa BbIJIAH, Jara BBIAAYH, KOI
HoJIpa3ieieHusl);

- HoMmep TeneoHa IS CBSI3U M apec 3JICKTPOHHOM mouThl (e-mail);

- UHIUBUAYAIU3UPYIONINE JaHHBIC, BBIIEIsIeMble AOOHEHTY TIpH 3aKIIOYCHUU
JIOTOBOpA (JIOTHH, TIApOJIb U T.I1.);

- COCTOSIHUE JIUIIEBOTO cueTa AGOHEHTa WM KOHTPAareHTa;

- (amunus, UMsi, OTYECTBO PYKOBOIUTENS U PAaOOTHUKOB AOOHEHTa — IOPHUIMYECKOTO

JM1a,
- OI'PH (ana  ropuamueckux  jun), OI'PHUIl  (ans  uHAMBHIyaJbHBIX
peANPUHUMATENEH).

OOmiecTBO BIpaBe OCYIIECTBIATh, BKJIIOYAas, HO HE OrPAaHUYUBASICH, COOp, 3aIucCh,
CUCTeMAaTH3aIlNI0, HAKOIJIEHHWE, XpaHEHHWe, yToyHeHHe (OOHOBIEHUE, W3MEHEHHE),
W3BJICUCHHE, WCIIOJIb30BaHUE, Tepenady (pacmpocTpaHEHHE, MPETOCTABICHHUE, TOCTYII),
o0Oe3nuunBaHue, ONOKMPOBaHWE, YAaJeHUE, YHHUTOKEHHE CIEAYIOIUX TOKYMEHTOB H
cBenleHnH, coaepxamux aaHHbie 0 Cyonekrax [1/1H, B TOM yucie B 3JIEKTPOHHOM BHUJIE:
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JloroBop, 3aka3 (Bce HEOTHEMIIEMBIE MTPHIIOKEHHSI K IOTOBOPY);

Hapsii-3aka3 Ha BeIIOTHEHHE PadoT;

AKT c1auu-nipuéMKH pabOThI IO TIOIKITFOYCHUIO;

AKT OKa3aHHBIX YCIIYI/BBIIIOJIHEHHBIX pPAa0OT, YHHUBEPCAIBHBIA TEpeIaTOYHBIN
JIOKYMEHT;

3asgBIeHUA/TINCHMA;

Konuu 10KyMEHTOB, yI0OCTOBEPSIONIMX JINYHOCTB;

Konuu 10KyMEHTOB O perucTpanuy PUIHISCKOTO JIUIIA;

JlaHHBIE TIO OIIATaM YCIIYT, COJepIKAIIHE IUIATE)KHBIC U UHBIE PEKBU3UTHI AOOHEHTOB,;
Cornacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX (B Clydae €clid 3aKOHOJIATEIIbCTBOM
P® Tpebyercs ero cocraBieHue).

4. Tlopsinok coopa u odpadorku I1In

4.1. TTopsimok coopa (momyuenust) [1J1n:

4.1.1.

4.1.2.

4.1.3.
4.14.

[Tonygenne I1[lH B OOmecTtBe oOpraHu3yercs ¢ y4eToM TpeOOBaHUS
3aKkoHOAaTeabcTBA P® 0 HEZOmycTUMOCTH HapylmieHUS KOH(UICHIINATbHOCTH
nosydaembix oT CyowsektoB [1/1H;

[Tonryuenue I1/[H HeoOXomuMO ISl 3aKIIOYEHUS W/WJIM UCIIOJIHEHUS JOTOBOpa, IO
kotopomy Cyonekt [1/1H OyneT SBIASTHCS BBITOIOTIPUOOpETATEINIEM;

Cyo6mnekr [1/1n npenocraBiser OOIIecTBY JOCTOBEPHBIE CBEJEHUS O cebe;
Hoxymentsl, coaepxamnme I[I[ln CyObekTa, cO3Ma0TCS TyTeM KONMUPOBAHUS
OpPUTHHAJIOB TOKYMEHTOB (macnopt, cBuaetensctso OI'PH, UHH u 1.11.).

4.2. Tlopsimox o6padoTku I1]1H:

4.2.1.

4.2.2.

4.2.3.

4.2.4.

O6pabotka [1/ln CyObexToB ocymiecTBiseTcst B cooTBeTcTBUH ¢ P3 «O cBsI3U» OT
07.07.2003 1. Ne 126-®3, cornacus A6oHeHnTta Ha 00paboTky ero I1/ln He TpeOyercs,
B ciydae ecnu neiau obpabotku ITJ[H COOTBETCTBYIOT OIMCAHHBIM B JaHHOM
paszeie;

PaGoraukn OOmiecTBa B IIeAIX HCIIOJHEHHWS CBOMX IOJDKHOCTHBIX OOS3aHHOCTEH
umeroT jaonyck k oOpabotke IIJ[H CyObekToB B MOpSAAKE U COOTBETCTBUU C
pasnenom 6 Hacrosimiero [lonoxenus;

Ob6pabotka II/IH ocymecTBisieTcs A JOCTHXKEHUS Lened, MpeayCMOTPEHHBIX
3aKOHOM, JUTSI OCYIIECTBIICHHSI W BBITIOJHEHUS BO3JIOKEHHBIX 3aKOHOJATEIHCTBOM
P® na ObmectBo QyHKIUI, TOTHOMOUYUI U 0053aHHOCTEH;

O6mectBo oopadareiBaet [1/Jn CyObEeKTOB B CIAEAYIOMINX HEIAX:

- wunentudukanus CyobekroB [THa B pamkax MCIoNb30BaHUS UMM CEPBUCOB Ha
caiite O0miecTBa Www.aviel.ru. (manee mo tekcry — Cair);

- HCIIOJIHEHHE JIOTOBOPOB, 3aKIIFOYEHHBIX Mexay OOmiecTBoM 1 AGOHEHTOM;

- mpenocraBieHuss AOOHEHTaM JOCTyNa K HNEpPCOHAIM3HPOBAHHBIM pecypcam
(mmunsnii kabuner https://bill.aviel.ru/) na Caiire;

- wucnons3oBanus [I/ln  AOGoHeHTa TpU OKa3aHMM YCIYT CBSI3U U
JOTIOTHUTEIBHBIX YCIYT, a TaKXKe JUId TNPEJIOCTaBICHHUS YCIYyr OWJIMHTaA
(billing);

- mpenocTaBileHUs AOOHEHTaM TEXHUYECKOH MOIIEPKKU NpPU BO3HHUKHOBEHHH
po0GJieM, CBA3aHHBIX C UCTIOJIb30BAaHUEM YCIYT;

- B LEIIX OCYILIECTBIECHUS pacyeTOB 3a OKAa3aHHbIE YCIYrH, a TaKxke
paccMOTpPEHUS IPETEH3UM.
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4.2.6.

ITonp3ysice ceppucamu Caiita, Cyowekt IIJI[H maer cBoe coriacue OOmiecTBy Ha
cbop, cHcTEeMaTHU3alWIO, HAKOIUIGHWE, XpaHeHHWe, yTO4YHeHue (OOHOBIECHHE,
U3MEHEHHUE), U3BJICUCHUE, HCIIOJIb30BaHME, Iepenadyy (MpeAaocTaBieHHE, HOCTYII),
obe3nuunBaHue, OJIOKUPOBAHKE, YIAICHUE, YHUYTOXKEHHUE cleayomux coux [1J1H:

- (hamumuro, UM, OTYECTBO;

- HOMep TenedoHa,

- aJ]pec AIIEKTPOHHON MOYTHI.

5. Pa6ora ¢ I1/In CyobekToB

5.1. IIpu padore c I1/In CyOwekToB coTpyaauku OOmIecTBa JAOHKHBI COOI0OIATh CIEAYIONINe
TpeOOBaHUS:

5.1.1.

Cotpyanuku O6mectBa, nonyuuBiuue [/l CyOwekra I1/H, 00s3anbl coOar0aTh
KOH(UICHIIMATLHOCTD (HE pasriamarhk monxydeHnbie [1J{H TpeTbuM numam);

5.1.2. TlepenaBary I1/ln cyOwekrta I[1/ln mpeacraButensm cyowbexktoB I[I/InH B mopsake,

YCTaHOBJIICHHOM HOPMaTHUBHO-IIPaBOBBIMU aKkTamu Poccuiickoi denepanni.

5.2. ObuectBo Brpase nepenats [1J{n CyObekra TpeTbUM JUIaM B CISAYIOUIUX CIydasiX:

5.2.1.

5.2.2.

5.2.3.

5.24.

[lepenaua HeoOxoauma id HaaeKaumlero wucnojiHeHuss OOILIECTBOM J10roBopa,
3aKJIFOYEHHOT0 ¢ AOOHEHTOM, NuOO MJii WCHOJHEHUS MHBIX O0053aTeNbCTB,
KoTOopeIMU OO0111eCTBO CBsA3aHO ¢ AOOHEHTOM, JTMOO MPOBEPKU MCIOIHEHUSI YCIOBHM
JIOTOBOpPA M/WJIH 0053aTENbCTB,;
Ilepemaua npeaycMoTpeHa  3akoHonarenbcTBOM  Poccuiickont  ®denepanuu,
HeoO0XouMa B paMKax Cye0HOro pazOuparenbCcTBa H/WIIM HAa OCHOBAaHHMH 3allpOCOB
OT TOCYAApCTBEHHBIX OpraHoB. B Takom ciydae, OOmiecTBO BIIpaBe PacKpHITH
uHpopmauuto o IIJln  AOoHeHTa 1O  mpoueaype, MPeIyCMOTPEHHOM
3aKoHOAarenbCcTBOM Pocculickoit denepanun.
[lepenaua I1/ln AGoHEHTa MPOUCXOAWT B paMKax peopraHuzanuu OOmiecTBa, MpH
3TOM K INPaBOIPEEMHUKY MEPEXOJAT Bce 00s3aTesIbCTBA MO COOIIOACHUIO YCIOBHUMA
Hacrosmiero [TonoxeHus: mpuMEHUTEIBHO K TToJydeHHBIM 0T O61mectBa [1]1H.
ObmectBo BropaBe mnpeaoctaButh [I/lH CyObeKTOB TpeTbUM JHIAM, KOTOpbIE
MOJMHUCHIBAIOT 0053aTEIBCTBO MO 00ECIeYeHHI0 KOH(UICHIIMATBHOCTH MOJIY4EHHbIX
CBEJICHUI, MCKIIIOYUTEIbHO C IEJIbI0 peal3allii CBOUX MpaB U 00A3aHHOCTEH B
otHomenun CyOnekta [1/1H, a Takke coOmrofeHust 3aKkoHonaTeascTBa PO 0 cBs3w,
Opy O3TOM OHM OOS3YIOTCS 3allMIIaTh TOJIYYEHHYI0 KOH(UAECHIHUAIBHYIO
MH(pOpMaIHIO.

6. Hoctyn k I1/{n

6.1. [IpaBo moctyna k [1/lH umeroT cTpykTypHBIe moapasfeneHus OOIIecTBa, yKa3aHHBIE B
YTBEP)KJICHHOM TeHepabHBIM JupekTopoM Ob6miecTBa CMCKe TOJDKHOCTEH, JOMYIIEHHBIX
K pabore ¢ [1/1H.

6.2. [1/Ia BHe OOmIecTBa MOTYT MPEAOCTABIATHCS TPEThEH CTOPOHE TOJIBKO B COOTBETCTBHH C
JIEUCTBYIOLIUM 3aKOHOAATENBCTBOM Pocculickoint denepauuu.

6.3. [1/In CyOBekTa MOTYT OBITh NPEIOCTABJICHBI OPYrod opraHu3anuu (0OIIeCTBY), B cliydae
OTCYTCTBHSI OCHOBaHHH, U3II0KEHHBIX B 1. 6.2, TOIILKO ¢ MTUCHMEHHOIO 3alpoca Ha OlaHKe
YUpEeXJIEHUsl ¢ MpuiiokeHueM komuu 3asBiieHus: oT CyOwekrta IIJIH o cormacum Ha Takoe
Mpe10CTaBIICHNUE.
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6.4. Han30opHO-KOHTPOJIBHBIE OpraHbl HWMEIOT AOCTYyN K uH(opMmammu, coxepxamei 1/
CyOnexToB, 1 koTopas umeetcs y O011ecTBa, TOJIbKO B chepe CBOeH KOMIIETECHIIHH.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HOPM, peryJupywomux oopadorky u 3amuty I1/{n

7.1. PabotHuku OOIecTBa, BUHOBHBIE B HapYUICHUHW HOPM, PETYJIHPYIOIIUX MOIyYEHUE,
o0paboTtky u 3ammrty [1/[H, HecyT AMCHUIITMHAPHYIO aIMUHUCTPATUBHYIO, I'Pa)KIaHCKO-
MPAaBOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOIIUM
3aKoHOJaTenbCcTBOM Poccuiickoit denepanni.

7.2. Tenepanpubiii qupekrop OOmiecTBa 3a HapyIICHHE HOPM, PETYIHPYIONIMX MOJIyYeHHE,
00paboTtky u 3amuTty [1/[H, HeceT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27,
5.39, 13.11 Kopaekca 06 aAMUHUCTPAaTHBHBIX IpaBoHapymeHusx Poccuiickoit denepanmu.

8. Ilpasa u o6si3annocTH CyonexToB I1/{n u O6mecTBa

8.1. Cyonektsl [1JIH umMeroT npaBo:

8.1.1. Tlomyuarp monnyto uHopmanuio o cBoux [I/In u 06paboTke 3TUX JaHHBIX, B TOM
Yyucie U 00 aBTOMaTU3UPOBAHHOM 00paboTKe;

8.1.2. TpebGoBaTh UCKIIIOUEHUS UM UCIPABICHUS HEBEPHBIX WM HenonHbIx [1/1H, a Takxke
JaHHBIX, O00pa0OTaHHBIX C HapyUIEHHMEM JIEHCTBYIOILIEIO 3aKOHOJATEIbCTBA
Poccuiickoit denepaiuu;

8.1.3. Tlpu otkaze OOmiecTBa WK YIOJHOMOYCHHOTO MM JIUIA UCKITFOUUTH WM HCIIPABUTH
[IIu cyobekta I1[lH — 3asBUTh B NHUCHbMEHHON (OpME O CBOEM HECOTJIACHH,
IIPEJICTaBUB COOTBETCTBYIOIIEE 00OCHOBAHUE;

8.1.4. Jlomoxuwuts [1/]H 3asBIeHIEM, BEIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHUS;

8.1.5. Tpebosats ot OOIIeCTBa WM YIOJTHOMOYCHHOTO UM JIMIIA YBEIOMJICHHUS BCEX JIHII,
KOTOpPBIM paHee ObLIM cooOleHbl HeBepHble wiau HermonHble [1/[H cyOnekta T1/(H,
000 BceX MPOU3BEIEHHBIX B HUX U3MEHEHUSX WM UCKIIOYCHHSIX U3 HUX;

8.1.6. OoOxanoBath B Cyze JItoObIe HEMPaBOMEpHBIE JeiicTBUs Win Oe3neiictBue O0mecTBa
WIN YIIOJTHOMOUYEHHOT0 UM JMIa pu oopadotke u 3auure [1/{n cyobexra I1/]H.

8.2. CyonwexTsl I1]]H 00s3aHbLI:

8.2.1. TlepemaBatp OOmIECTBY KOMILJIEKC JOCTOBEPHBIX, TOKyMEeHTHpoBaHHbIX [1J[H, cocTaB
KOTOpBIX yCTaHOBJIEH HacTosiuM [lonokeHneM M 00s3aTenbCTBaMU, B3STHIMU Ha
ce0si CTOpOHaMH IO JIOTOBOPY Ha OKa3aHUE YCIIYT CBS3H;

8.2.2. YBemomusath O01IecTBO 00 M3MeHeHHH cBoux I1/]H;

8.2.3. IlpenoctaBnsats I[1/1H, cooTBeTCTBYIOMME IEHCTBUTEIBHOCTH.

8.3. O01ecTBO UMEET MPaBO B CIIydasiX, MPEIyCMOTPEHHBIX JIEHCTBYIOIIAM 3aKOHOIATEIECTBOM

P®, ucnonw3osate [1/JH AGOHEHTOB 0€3 MX COTJIacHsl.

8.4. O0mecTBO 00513aHO!

8.4.1. 3a cBoil cuer oOecneunTh 3amuTy npenocraBieHHbXx II[[H CyObekToM OT
HENPaBOMEPHOTO MX HCHOJIb30BaHUS WM YTpaThl B TOpPSAAKE, YCTaHOBIECHHOM
3akoHoarenbeTBoM Pocceuniickoit denepanmy;

8.4.2. OsmakomuTh coTpyaauka OOmecTBa ¢ HacTosmuM [lomoxxeHnem,;

8.4.3. OcymectBuare mnepenauy [I/ln CyOwexta II[IH TONBKO B COOTBETCTBUU C
HactosmuM [lonoxkenneM u 3akoHonaresbcTBOM Poccuiickoit denepanuy;

8.4.4. Tlpenoctasmats [1/[n Cyonekra [1/IH TOMBKO yromHOMOUYeHHBIM NuiiaM O01ecTBa u
TOJILKO B TOM dYacTd, KOTopash HeoOXOoJuMa MM JJsi BBINOJHEHHS MX TPYAOBBIX
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9.1

9.2.

9.3.

8.4.5.

0053aHHOCTEH B COOTBETCTBHM C HacToAmMM IlonokeHneM M 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu;

OOImecTBO BBHINIOJHAECT HWHBIE 00s3aTENbCTBA, CBA3aHHBIE ¢ pabdorort ¢ II/IH,
MPEAYCMOTPEHHBIE 3AKOHOAATENBCTBOM PO.

9. Peanusyembie O01ecTBOM TpedGoBaHus K 3ammute [11x

B memsax obGecnedenuss coxpaHHocTH M KoH¢uaeHimansHocTH [1/lH B OOmectBe Bce
ornepauuu 1o opopmiIeHUI0, HOPMUPOBAHUIO, BEAECHUIO U XPAaHEHUIO JAHHOW MH(pOpMaLUu
BBITOJIHSIOTCS. TOJIBKO OTBETCTBEHHBIMU COTPYIHUKAMH, OCYHIECTBISIOIMIMMHU JaHHYIO
paboTy B COOTBETCTBHM CO CBOMMM CIIy’K€OHBIMHM OOS3aHHOCTSIMH, 3a(DMKCUPOBAHHBIMU B
JOJKHOCTHBIX HHCTPYKITHSIX.

OTBeThl Ha MHUCHMEHHBIC 3alPOCHl OpraHu3aluii (yupexaeHuid, oOIIecTB) B Mpeaenax Hx
KOMIIETEHIINM ¥ TPEJOCTABICHHBIX MOJHOMOYHMH NEepeaaloTcss B MUCHBMEHHOW (opme Ha
6sanke OOmiecTBa U B TOM 00beMe, KOTOphIN Mo3BosIsieT He pasriamath [1/ln CyObekToB.
Xpanenue u ucnosibzoBanue [1/1H:

9.4.1.

9.4.2.

[T/l AGoHEHTOB Ha OyMa)KHBIX HOCHUTENSX XPAHATCS B apXWMBE WJIM B KaOMHETax
COTPYIHUKOB B IIKadax, IOCTYH K KOTOPbIM HMEET OrpaHMYEHHBIH KpyTr JIHIL,
KOTOPBIM TaKO# 10CTYyIl HEOOXOIUM JUIsl UCHIOJHEHUS CITYyKEOHBIX 00513aHHOCTEH.
HecankumonupoBanHblid  gocTyn K TakuM xpanwmmam [1[lH  AGoHEHTOB
UCKJIFOYACTCs OPraHU3allMOHHBIMU MepaMu, NPUHATHIMU OOI1ECTBOM.

[T/{n CyOBbEeKTOB B 2JIEKTPOHHOM BHUJE XpaHITCA B JIOKanbHOM cetu OOuiecTBa u
BHOCATCS B IPOrpaMMHBIN KoMIuiekc OO1iecTBa, B 3JEKTPOHHBIX Mamkax U (aiinax,
YCTAaHOBJIEHHBIX Ha aBTOMATU3MPOBAaHHBIX pPabOYUMX MeECTax COTPYAHUKOB
ObmectBa, koTopble aomyuieHbl K oOpabotke II/[H CyOBekToB, B CepBEpHBIX
nomeneHusx. HecanknuonupoBanHbiil foctyn k Xxpanwinmiam I[1/In CyObexToB
UCKJIIOYAeTCd OpPraHU3alMOHHBIMM M TEXHMYECKUMU MEpPaMHU, INPUHATBIMH
ObmectBom. Cpok xpaHenust I1/[H AGOHEHTOB B 3JIEKTPOHHOM BHJI€ — HE MEHee 3
(Tpex) JieT mociie NCTeUeHHs CpOKa JeHCTBUS JOrOBOpa/COTJIAIICHUSL.

10. 3ak/r0uuTENbHbBIE MOJOKEHHU

10.1. Hacrosimiee [Tonmoxxenne sBnsieTcs BHYTpeHHUM JOKyMeHTOM OOriecTBa, 00Ie0CTyITHBIM
U MOAJIEXKUT pa3MellleHuto Ha opunnansHoM Caiire OOmiecTsa.

10.2.

10.3.

HaCTOHHIGG ITonoxxenue MOAJIC)KUT U3MCHCHUTIO, JOITOJHCHHUIO B CJTy4dac MMOSABJICHUA HOBBIX

3aKOHOJATENFHBIX AKTOB U CHEIHAIbHBIX HOPMATHBHBIX JTIOKYMEHTOB MO OOpabOTKe H
zamure 11/{H.

OTBETCTBEHHOCTh JOJDKHOCTHBIX  JIMI] OGH_ICCTBB., HMeromux OOCTYIl K HI[H, 3a

HEBBIMOJIHEHHE TpPeOOBaHUNW HOPM, peryiaupyromux obpadorky wu 3ammty [1/1H,
ONpeAeNsAeTCs B COOTBETCTBUM C 3aKOHOJAATenbcTBOM Poccuiickoit ®enepanun U
BHYTpEHHUMHU JoKyMeHTamMu OO1iecTsa.
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